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Council for Advancement of People’s Action and Rural Technology
(Under the aegis of Ministry of Rural Development, Govt. of India)
India Habitat Centre, Zone-4B, UG Floor, Lodhi Road, New Delhi -110003

.

Expressions of interest (Eol) are invited from Chartered Accountant firms for carrying
out the internal audits of CAPART including its Hars., nine regional centres and CGC
(Vaishali) for the year 2011-12 and statutory audits of CAPART for the year 2010-11.
The details including the scope of work for the same are available at CAPART's website

(www.capart.nic.in).  Interested firms are requested to submit their profile. and

proposals, (which must indicate, inter alia, the registration details of the firm, the number
of years that the firm has been in actual business/operation since its registration,
experience of auditing the accounts of registered societiesftrusts/NGOs, qualified
personnel/staff available within the firm, and financial turnover of the firm during the last
three financial years) and to quote the fees, separately for the internal and statutory
audits, and submit their proposal in sealed envelope to the Chief Accounts Officer,
Council for Advancement of People’s Action and Rural Technology (CAPART), India
Habitat Centre, Zone-4B, UG Floor, Lodhi Road, New Delhi -110003 so as to reach on
or before 11.00 a.m. on Friday the 05" August, 2011.



Expression of Interest for hiring the services of Chartered Accountant firm for
internal and statutory audits

The Council for Advancement of People’s Action and Rural Technology

.

(CAPART) is an autonomous body under the aegis of the Ministry of Rural

Development, Govt. of India. The Head Office of CAPART is in New Delhi and there

Ly

are 9 Regional Centres, at Ahmedabad,Bhubaneshwar, Chandigarh, Dharwad,
Guwahati, Hyderabad, Jaipur, Lucknow and Patna, and the CGC, Vaishali Office
(Bihar). The main function of CAPART 'is to promote the voluntary action and transfer
appropriate rural technology in rural areas. CAPART works through the NGOs working

for the rural poor by providing financial and technical assistance to them.

The total annual budget of CAPART is around Rs. 100 crores for the year 2011-

12. The funds are received from the Ministry of Rural Development, Govt.of India.

It is proposed to entrust the work of Internal Audit of CAPART at Delhi Head
Quarter, 9 Regional Centres and CGC, Vaishali Office (Bihar) for the year 2011-12 to a
firm of Chartered Accountants. The Internal audit shall be conducted on a biannual

basis. The scope of work to be eovered in the Internal Audit'is enclosedg

Beside this, work of statutory audits for the year 2010-11 is also to be entrusted to a
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firm of Chartered Accéuntants which includes:-

o Statutory Audit of annual accounts of CAPART
» Audit of the FCRA accounts maintained in CAPART head quarter
e Audit of the UNDP accounts maintained in CAPART head quarter

e Audit of the CPF Trust accounts maintained in CAPART head quarter.
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(a) Examination of Books of Accounts to ensure completeness, correctness and
authenticity of all transactions including detailed checking of Vouchers.

(b} Verification of Bank Reconcifiation and Inter Unit accounts.

(¢)  Verification of Trial Balance, Balance Sheet and other financial statements along with
annexure.

(d) Verification of staff loans & advances.
(e) Verification of capital expenditure, Fixed Assets Registers and related records.
) Verification of investments.

(g9 Comment on internal control system adopted is effective to ensures the prevention
and early detection of frauds.

(h)  Suggestion of improvement in present Internal Control System and procedures.

(i) Ensure that the accounting and financial management system are reliable and
effective and assessing the extent to-which they are being followed.

() Comments on compliance of mandatory accounting standards.

(k) On project payment, the Internal Audit will cover observance of procedural
requirements in the matter of releases, status of acknowledgements, utilization
Certificate, audited accounts of closed projects during the period of audit

U} Physical verification of Fixed Assets, Cash in Hand and Stamps in Hand.

(m) Comments on cofrect deduction of TDS, timely deposit of TDS in Govt A/c and filling
of TDS Returns. -

(n)  The Internal Audit Reports shall bring out all the aspects mentioned above including
specific information desired by the Management also.

(o)  Comments on filled-up annexure as given by Head office to the RR & MCs regarding
Report on Accounting aspects in the Regional Committees.(Annexure [)

(p)  The Internal auditor will check all the relevant records as per the Auditing Standards
and Accounting principles framed by the Institute of Chartered Accountants of india as
applicable to CAPART.
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Report on accounting aspects in the Regional Committees

1. Name of the Regional Committee =
2. Period of Report
3. Name of the member Convener
4. Staff details with {name, designation, regularfcontract/YP) .
5. Are the journal, Ledger and bank being maintained as per norms
6. Bank reconciliation '
i) Please indicate the month upto which bank reconciliation has been completed
7. Comments on quarterly /half yearly audited accounts prepared by RCs alongwith copy of the
same.
8. Provident Fund Maintenance
8.1 Please indicate monthly details in the following table for the current financial year

month wise from March Bill {paid in April) onwards.

Month Amount Amount "] pate of DD NO. & | Amount of
recovered remitted to | remittance Date withdrawal
from pay Hars.

March )

April )

May T —r 1 ]

June

- _ | A
re—r, x - ‘4_4.,.“.

September 5 - T P -

Qctober

November s _____}___, o

December L R

January

February — T T

9. Qutstanding advances

Indicate the position of outstanding in respect of each advance as at the end of last monthly
under report.

8.1 Cycle advance Rs.
8.2 Car advance Rs.
8.3 HBA Rs. w
8.4 Computer advance Rs
8.5 Scooter/ Motor Cycle advance Rs.
8.6 Fan advance Rs.
8.7 Festival advance Rs
5.8 Salairy advaice Rs



UPE Advance R

210  Any other advance . Rs.

811  Inrespectof official advance / TA/LTC and Medical advances/contraciors advance,
please give details as in the statement for each advance separately.

Outstanding as on last date of
month under report

812 IN respect of advances indicated in 8.11, please give the fist of each of the advances
outstanding for over 2 months in-the table below:-

Name of Nature of Date of Amount Reasons for
employee/contractor advance payment outstanding outstanding

10. Tax deduction at source
1. Have tax deductio‘n at source been correctly done for payment during the months.
a) Inrespect of émployees {where due)
b) All contractors where due
c) Rent payment To tandiora (nauej - —————
2. Hasthe amdunt deducted been deposited in to the Govt. account under Form 8 & 9
3. Has Forms 16/16-Abeen sent to the employees/contractors from whom tax deduction at
source has been made to them by end of April, in case of employee/within six weeks of
payment in the case of contractors?

10. Project payments:-
i) Account for correctness of procedure in ali instances of refeases of Rs.25,000/- and
above for the period of inspection with respect to:-
a) Drawing of péy order
b) Mode of writing of cheques
c) Despatch of cheques and time gap between signing of cheques and their dispatch
d) Percentage of total project cost released through said cheques
e} Whether cheques have been released for the bank account of VG as indicated in me .
project file. Whether any cheques returned back to sender.
f) Any other related matier, indicating deviation from established procedure.






